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Dear students,

we are glad you decided to be part of the 
Buddy-Project initiated by the International 
Office and that you are interested in taking care 
of one or more students.

If you have spent part of your life abroad, you 
know to appreciate good mentoring and an 
introduction into living in a new town during 
the first weeks of your stay. You might still 
remember how difficult it was to find your way 
around. Your job now is to help the 
international guest students at the Anhalt 
University of Applied Sciences in order to make 
their life easier. This includes accompanying 
them to local authorities and giving them a 
glimpse of student life in Bernburg and at other 
locations of the university. 

The guide that you are holding in your hands 
is meant to give you some direction for your 
task as a Study Buddy. It will tell you what is 
expected of you, what you should prepare 
before the guest students arrive and will tell 
you the order of steps you should follow with 
the students after their arrival. You will also 
find important people to contact, addresses 
and opening hours. Please follow the steps in 
the suggested order, to avoid problems when 
going to the local authorities.

We wish you lots of fun as a Buddy and would 
like to thank you in advance for your 
commitment. 

Your International Office (IO)
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General Information
Buddy: We understand "Buddies" as committed 
students interested in international contact who are 
voluntarily helping one or more international 
students to cope with everyday issues during the 
semester especially during the often difficult 
beginning of their stay.

Feedback: At the end of the semester all of the 
Buddies are asked to give a feedback to the 
International Office. 

• Each Buddy will receive a questionnaire.

• If the opportunity arises we will ask 
individual Buddies to talk about their 
experiences during a presentation.

• Each Buddy will receive a certificate of 
participation signed by the President of the 
University. This certificate will show the 
intercultural activities and the duration of 
participation. It is also in German and in 
English.

Problems: If problems with contacting your 
incoming student before or after the arrival 
occur we ask you to contact the International 
Office immediately.  

Tel.: 03496 - 67 5114

E-Mail: studybuddies@hs-anhalt.de
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Please Consider:

• Imagine the situation of your Buddy: What will 
be unusual for him/her? What else should he/
she know about?

• Please remember that you are acting as a 
representative of the university, of Bernburg 
and of Germany. Please be a good host!

• The intensity of your support (meaning 
beyond what is necessary) depends only 
on your sympathy for each other and on 
your Buddy's need for information.

• It is not forbidden but also not expected of 
you to help your Buddy with studying for 
exams or with writing papers. That depends 
on you.

What a Buddy does NOT need to do:
Of course we expect you to take your job 
seriously and that you are reliable and 
responsible when it comes to contacting your 
Buddy. But it is by no means expected of you to 
offer help that goes beyond your level of 
information and competence, for example legal 
questions, problems with official authorities and 
banks.

You are also NOT responsible for:

• helping the Incomers with financial problems

• taking them into your private homes 

• helping them with their tasks for the university

•

•  offering translation services

In cases of doubt, please contact the 
International Office right away.

Responsibilities and profits:
If you wann be part of the Buddy-building 
programm of the Anhalt University, 
you should:

• take an intercultural Buddy Training at the 
beginning of your Buddy-activity 

• log in at studybuddies@hs-anhalt.de and fill 
in the formular (download here: http://
www.hs-anhalt.de/international/
interkulturelle-begegnungen/buddy-
programm/kontaktformular-
buddy.html )

• confirm the successful contacting with the 
internationals students who you look after as a 
Buddy, at studybuddies@hs-anhalt. de or 
contact Nicole directly

• participate in the feedback-request at the 
beginning oft the Buddy-activity (approx. 4 
weeks after beginning of the semester)
(made per mail-form or online),

• Participate at the analysis- and reflection 
discussion through the Buddy-activity at the 
end of the semester.

If you wanna participate in the Buddy 
building-programm of the Anhalt university 
you receive:

• a certificate as evidence of the interculturell, 
integrative work,

• a training to sensitization for cross-
cultural work  as well as

• the posibility to train your language skills 
and to become familiar with other cultures 
and people.
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Tasks

Contact the incomer

You will receive your Buddy's contact 
information from the International 
Office via email.

Please contact the Incomer as soon as 
possible and explain who we are and 
why you are contacting him/her. If 
possible give your phone number so 
that you can be reached at all times if 
necessary. Clarify the arrival details. If 
you do not receive a reply or notice that 
the mails are not received, contact the 
International Office right away!

1

Arrange arrival time and place

The Buddies can of course arrange the 
details of their first meeting themselves, 
minimum is to pick the Incomers up at 
the train station. Most guest students of 
the winter semester will arrive during 
the first week of October. 

2

Buddies should help their Incomers with 
all formalities concerning living and 
renting. This might include the search for 
an apartment, the handing-out of the 
key, the signing of the contract etc.  

3

"First steps" on campus
Additional "first steps" at the university 
are surely helpful. You might want to 
give your Buddy a little tour of the 
campus, show him/her the computer 
labs, the cafeteria and explain the 
university vocabulary: lectures, seminars, 
practices etc. Please accompany your 
Buddy to the first meeting with the 
persons in charge at the individual 
department to clarify which classes, 
courses and projects that he/she will 
have to take part in during the stay. 

5

"First steps" in the city 

Help your Buddy to get accustomed to 
the city and the area like shopping 
facilities, spare-time facilities and 
transportation system. Please also help 
him/her to organize necessary items 
such as bed sheets, dishes, etc. Please 
inform the Incomer that there will be no 
semester ticket at the University Anhalt.

4

Moving-in/finding 
accommodation in Bernburg
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Guide for Public Authorities
In most cases it will be good and helpful to accompany your Buddy to register at the 
city's registration office, to open a bank account or to the foreign office. In order to 
make this easier we have put together the necessary contact information as well as 
useful information.
It is important to follow the steps in the suggested order to make sure that you are 
not missing important papers that you would have received at a prior step.

Step What to do?

1 Sorting out dormitory or apartment issue 
Bernurg (Saale)/ Strenzfeld

2 Registering at the city's registration office (present rental contract or proof of rental) 
Bernurg (Saale)

3 Opening of bank account (present registration from city's registration office) 
Bernurg (Saale)

4 Signing of contract with health insurance 
Bernurg (Saale)

5 Paying semester contribution 
Bernurg (Saale)

6 Pick up enrollment certificate / student card 
Campus Strenzfeld

7 Report to the Immigration Office 
Bernurg (Saale)

8 Use of E-mail and WLAN 
Campus Strenzfeld

9 Registration for university sports 
Campus Strenzfeld

10 Re-registration for the next semester 
Campus Strenzfeld

11 Renewal of residence permits 
Bernurg (Saale)

12 Completion of studies, cancellations 
Campus Strenzfeld
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Student residences

Contact

Studentenwerk Halle 
Wohnplatzvermittlung für Köthen,  
Dessau und Bernburg 
Fasanerieallee 1a, Mensa 1. OG 
06366 Köthen

Contact Person:

Ms. Schillinger 
Tel. 03496 6764-24

Ms. Berger 
Tel. 03496 6764-25

E-Mail: A.Berger@Studentenwerk-Halle.de 
or  
studentischeswohnen@studentenwerk-halle.de 
for general questions

Office hours:

tu:  1pm – 5pm  
th:   12.30pm – 3pm

Finding Accommodation

Buddies should support their 
students at all formalities concerning 
accommodation. That includes 
apartment searches, hand-over of 
keys, conclusion of contract etc.

contact for placing students in 
dormitories of the Studentenwerk Halle:

The employees of the Studentenwerk Halle 
in charge of placing students will answer 
your and your Buddy's questions 
concerning renting. In most cases, for 
international program students (study 
residence without degree) a accomodation 
will be reserved in advance.

If your student has got no accommodation 
when making contact, ask him to register 
for a room/ a flat at Studentenwerk Halle.

The registration mask (in two languages) 
and the lending criteria can be found at:
https://tl1host.eu/SWHAL/#home

Application deadlines  for 
dormitory rooms/ flats 
Winter semester: 31.08. 
Summer semester: 28.02.

Needed document for signing the rental 
contract

 Passport 
Residence permit (non-EU citizens)  
Bank details

All documents must be available as an 
original document and as a copy!

1

Dormitories in Bernburg

Wohnheim 1 
Theodor-Roemer Straße 3 (Campus)

Wohnheim 2 
Theodor-Roemer-Straße 5 (Campus)

Wohnheim 3 
Theodor-Roemer-Straße 7 (Campus)

Wohnheim 4 
Magdeburger Straße 23 
(peripheral Bernburg, 2 km to campus)

Wohnheim 5 
Magdeburger Straße 25 
(peripheral Bernburg, 2 km to campus)

•

•

•

•

•
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Internet access in the student flats at 
the Studentenwerk Halle
Condition:
• You need a valid lease for a student flat 

from the Studentenwerke Halle 

• the internet connection at the Anhalt 
University will be possible through the IT-
Service Center (ISC, IT-Servicecenter)

• the internet connection is included in 
your rent

• the student has to be registered at the 
Anhalt University  and should be ready to 
show her/his  matriculation number 
(Student ID) 

Procedure:

• fill in the form „Antrag auf Anschluss
von DV-Ausstattungen in einem Wohnheim
an das Hochschulnetz“  (download here:
https://www.hs-anhalt.de/fileadmin/Dateien/
Formulare/zik_antwh.pdf)

• fill in the personal dates e.g. matriculation 
number, which student residence, room 
number, etc.

• sign the form with date and your personal 
handwritten signature (of the applicant) 

• you have to allow the IT-Service that the
traffic (Upload, Download, etc.) of the email 
accounts as well as the IP adresse can be 
controlled (paragraph „Einwilligung“ )

• the complete filled out form has to be 
confirmed by the property management
(signature by „WH-Verwaltung")

• the applicant/renter has to bring the form 
to the IT- Service Office on the campus in 
Köthen

Contact:
IT-Servicecenter (ISC) 
Strenzfelder Allee 28 
Putzhaus, Zimmer 205 
D-06406 Bernburg-
Strenzfeld

Office hours:  
Monday – Friday, 10am - 11.30am 
Tel:+49 3496 67 5400
E-Mail: isc@hs-anhalt.de

Please bring the form personal while 
the office hours.

For your appointment you need to bring the 
following documents:

• the complete filled in form

• the student card

• the Notebook/Tablet/PC of the student (not 
nessessary if the paragraph of MAC-Adresse 
etc. at „Spezifikationen“ is filled out)

• you have to bring your own LAN cable for 
the internet connection in your flat (WiFi-
access does not exist in the student 
residence) 
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Private student flats
Besides the single room and the appartments 
of the Studentenwerk Halle there are a lot 
privat provider of student flats.

It should be noted that these flats are often 
unfurnished. Also, the operating costs (water, 
gas, power etc.) have to be paid extra, when it is 
provide by service pompanies. 

Please watch that the students do not 
conclude a annual contract , when they are for 
less than a year here.

Some private provider are:

Internationales Studentenhaus I 
Rheineplatz 4
D-06406 Bernburg (Saale) Internet: 
03471 621027
E-Mail: mikrabbg@t-online.de

Internationales Studentenhaus II 
Bahnhofstraße 10
D-06406 Bernburg (Saale)
Tel. 03471 621027
E-Mail: mikrabbg@t-online.de  

Bau- und Wohnungsgesellschaft Bernburg
Friedensallee 1
D-06406 Bernburg (Saale)
Tel. 03471 34760
Internet: www.wobau-bbg.de

service provider
If a international student chooses a privat 
flat or a privat room, the operating costs will 
be settled by the following service provider.

power, natural gas, district heat  
Stadtwerke Bernburg Tel. 03471 36260 
emergency hotline: Tel. 03471 321616 
www.stadtwerke-bernburg.de

water, waste water 
Wasserzweckverband Tel. 03471 37570 
Bereitschaftsdienst Tel. 03471 3757850  
www.wzv-saale-fuhne-ziethe.de/wzvsfz-lan

eventually, you might need to paid for:

telefone: 
Telekom or other providers

cable television: 
Telecolumbus 

Wohnungsgenossenschaft Bernburg 
Semmelweisstraße 26
D-06406 Bernburg (Saale)
Tel. 03471 32280
Internet: www.wg-bernburg.de

Bernburger Wohnstättengesellschaft GmbH 
Liebknechtstraße 30
D-06406 Bernburg (Saale)
Tel. 03471 32790
Internet: www.bwg-bernburg.de
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Rundfunkbeitrag "GEZ" (an obligatory 
fee for public broadcasting services 
in Germany)
After registering at the registration 
office the will students get mail, in which 
they will be requested to pay for 
the public broadcasting services. 
The following should be noticed:

flat-sharing community:

• you have to pay 52,50 € for 3 months 
(quarterly). You can not pay for single 
months.

• One person in the flat-sharing 
community has to be the approach 
owner, who has the legal capacity and 
the responsibility to pay the fee.

• The other renters have to pay their 
proportion of the fee to the approach 
owner e.g. 1/3 of the total fee with 3 
persons, or  1/5 of the total fee with 5 
persons.

• Check if someone in the flat-sharing 
community already paid the fee. In this 
case you have to find the fee payer. 

• The fee payer has to fill in the form from
„Meine Wohnung ist bisher noch nicht 
angemeldet“ ("So far my flat is  not 
registered")  and sent this to the 
"Rundfunkbeitragsstelle"

• If the fee is already paid, you have to fill 
in the fee account number, at the 
paragraph „Ich habe für diese 
Wohnung bereits ein 
Rundfunkbeitragskonto“ ("I already 
have an broadcast account")

If someone in the flat-sharing 
community also paid the fee, please  fill 
in her/his name and broadcast account 
at paragraphe „Ein Familienangehöri-
ger/Mitbewohner zahlt bereits für diese 
Wohnung Rundfunkbeiträge“.

In general:

• The fee has to be paid the hole time 
of the residence.

• You have to inform the Beitragsservice 
of the GEZ written, when the student 
wants to leave germany (date) before 
the student leaves germany.

More information an contact:  
www.rundfunkbeitrag.de  
(Informations only in german).

Hints in EN/DE here:
www.hs-anhalt.de 
> international 
EN: International Students - Köthen 
DE: Wege nach Anhalt - Köthen
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Registration at city's  
registration office
All students have to register in person 
within two weeks after arriving in Köthen.. 
The registration at the registration office is 
an legal obligation. 

Where?
Stadtverwaltung Bernburg (Saale) 
Einwohnermeldeamt 
Schloßgartenstraße 16 
D-06406 Bernburg (Saale)

Tel. 03471 659-0
Fax: 03471 622-172         
E mail: stadt@bernburg.de

Opening hours
Mo:  9am - 12pm
Di:  9am - 12pm, 2pm - 6pm 
Mi:  9am - 12pm
Do:  9am - 12pm, 2pm - 4pm 
Fr:  9am - 12pm

needed documents

Passport, possibly visa 

Rental contract 
Matriculation number or admission 
certificate from Anhalt University 

Apartment registration certificate/
landlord certificate (filled out by lessor)

All documents must be available as an 
original document and as a copy!

Notice: please ask for the housing 
certificate. This document is necessary for 
the appointment at the foreigners office 
and has to be filled out from your 
landlord/lassor as well (it's not the 
landlord certificate).

2
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Opening a 
bank account (Girokonto)

For financial affairs while your 
residence at the Anhalt University, all 
students need to have a german bank 
account.  

Where?
This account can basically be opened with 
any bank. A selection of banks with offices 
in Köthen can be found on the right.

Please tell the bank that the student is 
going to stay at least 6 months because 
otherwise opening the account could 
become difficult, EU students can use 
their domestic bank accounts.

needed documents

 Passport

 Rental contract

Confirmation of registration by the 
registration office
 Matriculation number or registration 
certificate of Anhalt University of Applied 
Sciences

All documents must be available as an 
original document and as a copy!

Hints

That should be noted:
• check if the acoount is free for

students and inform your student 

• Students have to go to the bank 
in person

• It´s better to make an appointment in 
advance

• The service is usually in german 
language

It takes about 2 to 3 weeks until the account 
and the bank card are fully functioning. A 
deposit of at least 500,00 € at opening should 
be considered for avoiding problems with  
the debit of the rental contract and health 
insurance when signing the contract.

Suggested banks:

Deutsche Bank Dessau 
Kavalierstraße 20-22 
D-06844 Dessau-Roßlau Tel. 
+49 340 252050

Salzlandsparkasse
Friedensallee 13
D-06406 Bernburg (Saale) Internet: 
www.salzlandsparkasse.de

Sparda Bank
Karlsplatz 20 
D-06406 Bernburg (Saale) 
Internet: www.sparda-b.de

3

In Dessau

In Bernburg

Volksbank Bernburg eG 
Friedensallee 3b 
D-06406 Bernburg (Saale)
Internet: www.vbbeg.de

Commerzbank Bernburg 
Friedensallee 8 
D-06406 Bernburg (Saale) 
Internet: www.commerzbank.de
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Hints

For enrollment at universities and for 
obtaining the residence permit, students 
must have a valid health insurance. The proof 
needs to be presented when signing in at the 
university.
For student from EU-countries:
EU-countries usually have a social insurance 
agreement with germany. Therefore no extra 
health insurance is necessary. At 
matriculation, the submission of the 
European Health Insurance Card (EHIC) and 
an verification of the current insurance status 
are enough.

Students should get in touch with a statutory 
health insurance company before visiting a 
doctor. There they will be informed what to 
consider at the doctor or in hospital.  At the 
doctor/ in a hospital they have to show their 
EHIC. The invoice then will be issued by the 
attending doctor and the health insurance 
company.

For student from not-EU-countries:
The health insurance can be concluded at a 
statutory or a private health insurance 
company.

It is possible, to conclude a health insurance in 
Köthen.

Therefore a travel insurance is recommended 
not longer than until the begin of the semester 
(matriculation date first of april or october).

The fees for students are in germany about the 
same for all statutory insurance companies. At 
winter semester 2020/2021 they were:

Insurance €/month

Health insurance 80,-  to 90,- 

Care insurance 22,94/24,82

Total about 110,00

Health insurance

Every student enrolling at a German public 
university of applied sciences / a university is 
basically required by law (Social Security 
Statutes / SGB, paragraph 5, section 1, no. 9) to 
conclude a statutory health insurance 
(German: Gesetzliche Krankenversicherung).

Where?
If international students should need a 
german health insurance, on the right side 
of the next page is a list (selection) of 
companies. 

Required Documents

 Passport

Residence permit (non-EU citizens)

 Bank data

All documents must be available as an 
original document and as a copy!

4
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Contacts

AOK Sachsen Anhalt 
Friedensallee 11
D-06406 Bernburg
Tel: +49 800 226 5726
E-Mail: service@san.aok.de Internet: 
www.aok.de

Barmer GEK 
Rheineplatz 1
D-06406 Bernburg
Tel: +49 18500 17-6250 Internet: 
www.barmer-gek.de

BKK VerbundPlus
Friedensallee 43
D-06406 Bernburg
Tel: +49 3471 6228-95
Internet: www.bkk-verbundplus.de

Innungskrankenkasse Halle IKK 
Neue Straße 20
D-06406 Bernburg
Tel: +49 3471 3743-0
Internet: www.ikk-gesundplus.de

Important knowledge 
Statutory health insurance:

• A statutory health insurance is 
recommended due to the easier processing 
in case of illness.

• The insurance applies for at least one 
semester and can be cancelled at the 
end of the semester.

Private health insurance:
If students decide upon a private health 
insurance, following issues should be 
considered before concluding the contract:

• Students choosing this should conclude 
this insurance for the whole time of their 
residence.

• It has to be checked and proved that all 
services are covered (with a statutory 
health insurance this always holds true).

• An exemption from compulsory 
statutory health insurance ("Befreiung 
von der gesetzlichen 
Krankenversicherungspflicht") has to be 
applied for and submittet at the 
university.

• Statutory health insurance companies can
grant such an exemption, but only within 3
months after arrival in germany.

• BEWARE: after getting an exemption, a 
student cannot change to a statutory 
health insurance for the whole time of his/
her stay in germany.

• Those who are privately insured usually 
have to pay the invoice at the doctor or the 
hospital by themselves in the first place 
before they can request a refund at the 
insurance company.
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Hints

The semester contribution consists of the contribution 
for  the Stedentenwerk Halle (80 €) and the student 
body (6 €) 

Important!

Besides the semester contribution there can be 
subject-specific contributions. If there are such 
ones, they have to be payed along with the 
semester contributions.

Example:
   special contributions
+ semester contributions

Caution!

A bank transfer can take up to 3 days. Only if 
the  amount is transferred, the registration or 
re-registration is further processed.

Payment of the  
semester contribution
It is an obligation for all students to 
pay the semester contribution. If they 
do not pay in time, a reminder fee will 
be the consequence and then 
exmatriculation.

How
Payment has to happen by transfer 
from student´s bank account to the 
following bank account of the Anhalt 
University:

Receiver: Hochschule Anhalt 
Bank:  Deutsche Bundesbank 
IBAN:  DE35 8100 0000 0081 0015 39 
BIC:  MARKDEF1810

At purpose, please enter:

• Five-digit application number
• surname, prename

• abbreviation for  course of study

Example for summer semester 2018: 

xxxxx, surname, prename, XX

A Payment in cash ist not possible.

5
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Matriculation 
at Anhalt University
The registration at the university takes 
place at the Studierenden Service Center 
(SSC)
Students can get their certificates of study 
and their student cards there.

Where
Hochschule Anhalt 
Studierenden Service Center 
Strenzfelder Allee 28 
Gebäude 11 - Putzhaus 
06406 Bernburg

Opening hours:
Tue:  9am - 12pm and 1pm - 3.30pm 
Thu:  9am - 12pm and 1pm - 3.30pm

Contact
Frau Ines Krüger
Tel. +49 3471 355 5204 
E-Mail: ines.krueger@hs-anhalt.de

Documents needed

Personal letter of admission

Copy of a valid passport / 
National ID EU

Proof of student health insurance 
valid in Germany

Document / proof of payment of the 
semester fee

Non-EU students: Residence permit 
(can be submitted later)

Passport photo for the student card

Possibly notification of BAföG 
funding number

All documents must be available as an 
original document and as a copy!

6
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Report to the 
foreigners office
International students 
arriving in germany need 
to apply for a resident 
permit at the foreigners 
office.

Where?

Ausländerbehörde 
Salzlandkreis Kreishaus II, 
Zimmer 321-327 
Friedensallee 25 
D-06406 Bernburg (Saale)

Required Documents

Formbound application (to be obtained 
directly from the Immigration Office  

Confirmation of registration by 
the Residents' Registration Office

Current and valid passport

Health certificate
with listing of the contributions (statutory HC 
or private HC with exemption decision by a 
statutory HC - see point on sickness 
insurance)

certificate of registration

Proof of funds - blocked account /
Declaration of commitment (for more 
information, please contact the Immigration 
Office or visit: www.daad.de/deutschland/in-
deutschland/regeln/de/9143-beim-amt-
anmelden/)
1 biometric passport photo

the lessor confirmed housing certificate
 (is taken over by the residen- tial placement of 
the Studentenwerk for students residing in the 
dormitory)

All documents must be available as an 
original document and as a copy!

Hints

The application form for the residence permit 
(„Erteilung einer Aufenthaltserlaubnis“) for the 
location Bernburg can be found in the foreign 
office.

Here the students can get al necessary 
informations and a list of needed documents.
Because of a frequent change of the 
documents needed, please ask there.

The processing time is 4 weeks at least!

The only spoken language in the foreign 
office is german, so accompaning your 
Buddy will be helpful for both sides (office 
and student).

7

Please notice!
Appointments with the foreign office 
have to be arranged ONLY via Mr. 
Jayakrishnan at campus Bernburg /
mobile phone or E-mail):

Anand Jayakrishnan 
Tel: 0176 70789473 
E-Mail: a.jayakrishnan@hs-anhalt.de

Contact persons at the foreign office
alphabetically:

Office hours:
Mo: closed
Tu:  9am - 12pm, 2pm - 6pm 
We: closed
Th:  9am - 12pm, 2pm - 4pm 
Fr:   9am - 12pm

A: Mrs. Dauch 
Tel: 03471 684-1344

 B-F: Mrs. Ginsel 
Tel: 03471 684-1346

G-Kog: Mrs. Gerhard 
Tel: 03471 684-1345

Koh-N: Mrs. Mänz 
Tel: 03471 684-1376

O-Sr: Mrs. Musche 
Tel: 03471 684 1350

St-T: Mr. Rauchstädt 
Tel: 03471 684-1347

Email: fd30@kreis-slk.de

•

•

•

•

•

•
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Fees
The fee for granting a residence permit with 
the validity of one year is 100 €. If students earn 
a scholarship from public funds (like DAAD or 
an university), they don´t have to pay fees but 
need to prove their scholarship.

Freedom of movement/EU-citizens
The freedom of movement law (EU) regulates 
the entry and residence of citizens of other EU 
member states. and their family members (§ 1 
FreizügG/EU).

In general, EU-citizens have the right of 
freedom of movement on certain conditions 
like searching for work, vocational training or 
self-employment.

EU-citizens
If students stay longer than 3 months in 
germany, they have to register their residence 
at the resident´s registration office.
Thereupon they will receive mail from the 
foreign office.
They have to prove within 3 months after 
arrival that entering and residence happened 
legally (= that they can make use of the right of 
freedom of movement).

The following documents need to be submitted
(what can happen per mail, E-mail or fax)

Current passport/ ID-cart

Matriculation certificate

Financial certificate (account 
statement that proves, that the 
student has enough financial 
resources to live in germany)

Proof of health insurance (for example 
European Health Insurance Card)

Financial certificate:
Students need to proof a credit of at least 
861,- € for every month of their stay in 
germany. An account statement, a 
scholarship or a declaration of commitment  
are valid proofs.
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Hints

student E-mail account

Every student enrollen at Anhalt University 
has got his/her own account. The accounts 
have the structure seen below:

prename.surname@student.hs-anhalt.de

Access data 

After enrolment every student received a sheet 
named "Wichtige Informationen" (important 
informations). There the user name and initial 
password for logging in can be found.

WLAN
Students also have access to WLAN 
The SSID is 
HS-ANHALT-802.1X-TEST-AA or
HS-ANHALT since march 1st 2018.

Student 
e-mail account
For using Funktions of the student E-
mail account students need the 
registration informations received in 
the course of matrikulation.

The E-mail account can be reached via the 
university´s website (Hochschule -> Digitale 
Dienste -> Webmail)

Contact persons in case of problems

Contact Fachbereich 1
Herr Malte Klein 
Tel. +49 3471 355 1152 
E-Mail: malte.klein@hs-anhalt.de

Kontakt Fachbereich 2 
Herr Andreas Hummel 
Tel. +49 3471 355 1323 
E-Mail: andreas.hummel@hs-anhalt.de

Informations needed

 Username

 Password

8

WLAN areas on campus:

• Thünen-Haus, 1st floor, 2nd floor
• Thünen-Haus, U-Boot
•
• Kloster, Kleiner Zeichensaal
• Kloster, Großer Zeichensaal
• Mensa, entrance area
• Hauptgebäude, 3rd floor
• Marx-Haus, 1st floor

Thünen-Haus, U-Boot, outdoor area
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Hints

Every student of Anhalt University of Applied 
Science can use the sports facilities at the 
campus in Köthen. The University Sports 
department offers a wide range of courses for 
different kinds of sport.

For every sports facility there are plans of use/ 
course plans wich are adjustet to the current 
semester or non-lecture period. The current 
plans can be seen at the website of university 
sports www.sport.hs-anhalt. de

Unfortunately the number of participants for 
each course is limited, so participation can´t be 
guaranteed for every interested student.

For participating, the person in charge for 
sports, Mrs. Anders, must be contacted to get a 
semester ticket.

Therefore the student card and an currently 
taken passport photo are necessary.

Use of the sports offers 
at Anhalt University

All students and employees of Anhalt 
University are allowed to use and 
participate in the sport courses of the 
university.

Where
Hochschule Anhalt  
Büro Hochschulsport 
Campus Bernburg-Strenzfeld 
Sporthalle links (Anbau)

contacts
Olaf Hoffmann 
Tel. +49 34713555712
E-Mail: olaf.hoffmann@hs-anhalt.de

Beatrix Anders
Tel. +49 3496 675710
E-Mail: beatrix.anders@hs-anhalt.de

Internet
www.sport.hs-anhalt.de

documents needed

 Student ID

 Passport photo 

9

Opening hours
Bernburg/Strenzfeld 
Building13, room 7 
mo   11am - 3pm
tu     10am - 2pm
we   10am - 3pm
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Hints
It is important for students to re-register on 
time. Therefore the appropriate semester 
contribution must be transferred to the bank 
account of the Anhalt University of Applied 
Science.

Dates

Winter semester:
Payment can be done from august 15th until 
september 15th. If this period is missed, 
payment can be done until september 30th 
when paying additional 15 € dunning charge.

Summer semester:
Payment can be done from february 15th until 
march 15th. If this period is missed, payment can 
be done until march 30th when paying 
additional 15 € dunning charge.

As soon as the payment has been received 
students get a new certificate of study for the 
coming semester. It can be downloadedand 
printed via HISQIS-portal approximately a 
week after payment.

At transferring the matrikel number must 
be entered left-justified without blank 
spaces as transferring purpose.

Example for transferring prpose

xxxxxxx_RM20181_Name, Prename

xxxxxxx = matrikel number
RM = Rückmeldung (re-registration)
2018 = current year, followed by:
2 = winter semester
1 = summer semester
surname, prename

When a student re-registered, he/she can get 
his study card be re-printed at the machine in 
building 3.

Re-registering for the 
next semester
All students need to re-register for every 
new semester for continuing their studies in 
Bernburg.

Transfer
on time to the bank account of 
Anhalt University of applied 
science (see step 5: Payment of the 
semester contribution).

Any questions?
Hochschule Anhalt 
Student Service Center 
Putz Haus 
Campus Strenzfeld

Opening hours
Tue: 9am - 12.30 pm and 1.30 pm - 3.30 pm       
Thu: 9am - 12.30 pm and 1.30 pm - 3.30 pm

Contact 
Ines Krause  
Tel. +49 3471 355 5222 
E-Mail: ines.krueger@hs-anhalt.de

10

Also check 
https://www.hs-anhalt.de/de/studieren/im-
studium/formalitaeten/rueckmeldung.html
for further information
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Hints

If international students want to exceed 
their residence in germany, they have to 
exceed their residence permit.

The international students are obligated to 
arrange a meeting at the foreign office to 
renew their resindence permit at least 8 
weeks before their residence permit 
expires.

Renewal of resident permit 
A renewal can be done at any time.

Where
Ausländerbehörde Salzlandkreis 
Friedensallee 25 
D-06406 Bernburg (Saale)

Office hours:
Mon: closed
Tue:  9am - 12pm, 2pm - 6pm         
Wed: closed
Thu:  9am - 12pm, 2pm - 4pm           
Fri:   9am - 12pm

Contact

See page 18.

Documents that need to be presented

Request for extension of a residence permit
Permit (application form via the Immigration Office 
or via the International Office - building 03, room 
117)

1 current biometric photo

Current and valid passport

Enrollment certificate from the University 
of Anhalt

Proof of existing health insurance 
coverage

Account statement proving that the 
student has sufficient resources to live in 
Germany

Confirmation of the lessor

Fee (80,00 €)

All documents must be available as an 
original document and as a copy!

11
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Completion of studies, 
cancellations
When students have finished their 
studies, they have to notify the 
registration office and the foreign 
office in person.

Where
Resindent´s registration office (see step 2)  
and foreign office (see step 7)

Documents that need to be presented

Exmatriculation certificate of the University
of Anhalt (see page 6 or 11 - exmatrikulation 
through the Department of Student Affairs)

Current and valid passport

A ticket for a flight from Germany to 
your home country other country

Registration certificate of the registration 
office

All documents must be available as an 
original document and as a copy!

Hints
From the foreign office the students will 

receive:

• a "Grenzübertrittsbescheinigung" (form 
to cross the border) and

• a form for the bank to cancel the blocking 
notice if there is any so that the students 
can freely dispose of their money.

12
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You managed it! "Your" international student arrived, is registered, has 
got a bank account and waits for his/her residence permit. The studies 
began and both of you leaned a lot along the way.

All the informations from this guidebook which are relevant for handling 
the paperwork can be found here, too: 

German version: 
https://www.hs-anhalt.de/de/international/alles-zum-aufenthalt.html

English version: 
https://www.hs-anhalt.de/en/international/your-stay-at-anhalt-university.html

There you can get informations about all the issues which international 
students can be confronted with in their first months after arrival at all 
three locations.
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Emergency services / doctors

110 

Police / Fire Department:
Police emergency call Tel.:   
Fire Department emergency call Tel.: 112

Hospital:

AMEOS Klinikum Bernburg 
Kustrenaer Straße 98 
06406 Bernburg (Saale)
Tel: 03471 / 34-0 
Fax: 03471 / 34-1003 
Email: info@bernburg.ameos.de Internet: 
www.klinikum-bernburg.de

The emergency room is open 24 hours a day, 7 
days a week.

General Doctors:

• Dipl.-Med. Becker, Wilhelmstraße 6a 
03471 / 622155

• Dipl.-Med. Bieling, Leipziger Straße 3 
03471 / 621161

• Dipl.-Med. Buchar, Friedensallee 3 
03471 / 624144

• Dipl.-Med. Deppner, Mozartstraße 9 
03471 / 622018

• Dipl.-Med. Hoyer, Neue Straße 17 
03471 / 621076

• Dipl.-Med. Huschenbett, Bahnhofstr. 38 
03471 / 316700

• Dipl.-Med. Sieckmann, Karlsplatz 17,
03471 / 373431
Also at tuesdays (7am - 9am) on
campus next to lecture hall 1

Dr. med. Weis, Franzstraße 61 
03471 / 623023

•
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Dentists:

• Dr. med. Braekow, Schulstraße 2
03471 / 333868

• Dr. med. dent. Braunersreuther 
Waisenhausstraße 5, 03471 / 370482

• Dipl.-Stom. Grunewald, Neue Straße 47
03471 / 370160

• Dipl.-Stom. Helmert, Christianstraße 25
03471 / 316594

• Dipl.-Med. Hubatsch, Markt 28
03471 / 353892

• Dipl.-Stom. Johne, Franzstraße 1
03471 / 623121

• Dipl.-Stom. Licht, Karlstraße 25
03471 / 353889

• Dr. med. Liebau, Steinstraße 1a
03471 / 372263

• Dipl.-Stom. Liewehr, Friedensallee 1a 
03471 / 626001

• Dipl.-Stom. Lücke, Steinstraße 56
03471 / 625050

• Dipl.-Stom. Solveen, Friedensallee 45 
03471 / 370063

• Dipl.-Stom. Marsch, Friedensallee 19 
03471 / 370165

Pharmacies:
• Bär-Apotheke, Clara-Zetkin-Platz 12

03471 / 34900

• Blaue Apotheke, Lindenstraße 11 
03471 / 622051

• Grüne Apotheke, Breite Straße 115
03471 / 35730

• Markt-Apotheke, Markt 31 
03471 / 350624

• Paracelsus-Apotheke, Kustrenaer Str. 75
03471 / 311103

• Rote Apotheke, Friedensallee 3a 
03471 / 372072

• Till-Eulenspiegel-Apotheke, Karlsplatz 28
03471 / 370161

Doctors with foreign language skills:
Local doctors speaking foreign languages 
(for patients who don´t speak german) can 
be found using the following website:

Website:

http://arztsuche.kvsa.de/arztsuche

A search mask of the regional doctor´s 
association Saxony-Anhalt allows to search 
for doctors within the state using the 
criterions specifikation ("Spezialisierung") 
and language skills 
("Fremdsprachenkenntnisse).



Contact
Hochschule Anhalt 
International Office 
Bernburger Str. 55  
06366 Köthen

Tel. 03496 67 5114
E-Mail: studybuddies@hs-anhalt.de

Data State: November 2020

Bernburg Köthen

Leipzig

Hamburg

Berlin

Dessau

Köln

Magdeburg




